Medium High and High Risk MSE Business Licensing -
Individual

1. Make sure you have access rights
@ rights in the form of a username and password sent to the email specified during

registration
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2. Visit https://oss.go.id/

D Download Aplikasi OSS I, ID v Bantuan v

% @SS Beranda Informasi v Q m

Sistem Perizinan Berusaha Terintegrasi

Mudah, Cepat, Tepat, Transparan, dan Akuntabel

3. Select SIGN IN

D Download Aplikasi OSS 2, ID v Bantuan v

% @SS Beranda Informasi v Q m
v

Sistem Perizinan Berusaha Terintegrasi

Mudah, Cepat, Tepat, Transparan, dan Akuntabel

4. Enter Username and Password along with code CAPTCHA listed, then click the MASUK

..................

Masuk

Nomor Ponsel, Email, atau Username
[ ]
-

Kata Sandi

[ =

Butuh Bantuan?

Belum punya akun? Daftar




5. Click PERIZINAN BERUSAHA , select Kelola Usaha, and select PERMOHONAN BARU

OSS e

Perizinan Berusaha

A Kemitraan V' Pelaporan Vv Profile VvV Informasi

Kelola Usaha ol Permohonan UMKU
- Permohonan Baru

Fasilitas
Kegiatan Usaha

Pencabutan Mengelola kegiatan usaha, fasilitas, persyaratan dasar. dan perizinan
sektoral.

Pemnbatalan Pengembangan

Daftar Sanksi Bangunan Usaha

Kelola izin bangunan usaha ataupun sertifikat laik fungs.

Pemenuhan persyaratan

PBUMKU
Mengelola izin penunjang kegiatan usaha pada tahap operasional
atau komersial

Perubahan v

Mengelola perubahan data usaha. teknis. dan perizinan,
termasuk riwayat perubahan.

Pelacakan Perizinan Berusaha

Perluasan v

Mengajukan penambahan kapasitas. cakupan, atau skala usaha
industri maupun Jasa.

Pelacakan Perizinan Dasar

Perpanjangan v

Mengurus perpanjangan izin usaha agar tetap berlaku sesuai
ketentuan.

MERGER

v a ag

Lihat Semua

gi. Silakan buat kode pembayaran baru sebelum Rabu, 11

Pelacakan. Anda juga dapat memproses Perizinan Berusaha BerbasisX
gan di menu Perizinan Berusaha
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6. Complete Business Actor Data
® The system will display data automatically:
1. National Identity Number (NIK)
2. Name
3. Gender
4. Place/Date of Birth
5. Telephone Number
6. Address According to KTP
e Data that you must complete:
1. Taxpayer Identification Number (NPWP) Personal
2. Email
3. Employment BPJS (if already have it)
4. BPJS Health (if already have it) The licensing process will still be able continue even
if the Business Actor does not have BPJS Health or BPJS Employment
e Click the SIMPAN DATA
e Click the ISI BIDANG USAHA
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DIATA PELAK LISAHA
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7. Complete the Business Field Data

® The system will display Pemilihan Bidang Usaha Form
e Data that you must complete:
1. Type of Business Activity (Main , Supporters, Administrative Branch Offices, or
UMKU Supporters)
2. Business Sector

(If the selected business field is included in the BUPM provisions, the system will
display a choice of activities. Select business activities in accordance with the
activities carried out by the Business Actor)
3. Description of Business Sector, will be automatically filled in by the system after
selecting KBLI/Business Field
4. Scope of Activity
e Click the SIMPAN.

k4 PEMILIHAN BIDaMNG LISAHA




8. Complete Detailed Data on Business Sector
e Data that you must complete:
1. Size of Business Land
If applying for more than 1 business field/KBLI, then on the second project and
so on will appear an option whether this Business Activity is in the same
location as the business activity previously?, then select the appropriate.
1. Business Address

. Province

. Regency/City

. District

. Kelurahan/Village

. Postal Code

. Has this activity been implemented?

. Name of Business/Activity

O oo N O U1 A W N

. Business Capital (after filling in business capital, the system will validate the
business scale and risk level)
e Click the VALIDASI RISIKO




8.a Complete the Detailed Business Field Data
e The system will automatically display the business scale and risk level on your
business based on data entry.
e Data that you must complete:
1. Do you already have a previous business license? (If Yes, fill in the business
permits that you already have)
2. Estimated Period of Operation/Production
3. Description of Business Activities
4. Number of Indonesian Workers
e Click Tambah Produk/Jasa

@ Skala usaha Anda adalah Kecil
memmmmmmw

Apakah sudah memiliki perizinan

Daftar Produb/Jasa

Silakan isi data produbjasa untulk melanjulkan proses peryimpanan data usaha




8.b Complete Detailed Data on Business Sector (Especially High Risk and The location has
an area)
e After filling in business capital, the system will validate the business scale and risk
level, if the business risk is High and the business location has an area, the system
displays a form with data that you must complete:
1. Is your business location in an area? (If Yes, select Area Name)
2. Do you already have a previous business permit? (If Yes, fill in the business permits
that you already have)
3. Estimated Period of Operation/Production
4. Description of Business Activities
5. Number of Indonesian Workers
e Click Tambah Produk/Jasa

& Skala usaha Anda adalah Kecll
Tingkat risiko kegiatan usaha Anda adalab Tinggi
Apakah lokasi usaha betac

Tidak

Daftar Produk/Jasa

Silakan it data produb)jais untuk melanjukan prodes peryempanan data ulaha




9. Complete Product/Services Data
e Data that you must complete :

1. Product/Service

2. Capacity(/Year)

3. Capacity Unit
e Click button SIMPAN

X TAMBAH PRODUK/JASA

/ Tahun Satuan Kapasitas -

10. Check Product/Service List
® The system will display:
1.Capacity
2. Unit
3. Production
@ Click button SELESAI.

Daftar Produk/Jasa
No Kapasitas Satuan
1 100 Kursi

Jenis Produksi

Pendidikan Swasta L" i




11. Check the Business List
e The system will display data:
1. Business Field (KBLI)
2. Business Location
3. Business Data (Total workforce and Business Capital)
® Click button LANJUT.

Data Usaha

Tambah Bidang Usaha

No Bidang Usaha Lolkasi Usaha Data Usaha

Alamat - JI. Japos Raya
Kelurahan : Paninggilan

1 47243 - Perdagangan Eceran Kopi, Gula Pasir dan Gula Merah Kecamatan : Ciledug
Kab/Kota: Kota Tangerang
Provinsi : Banten

Item Per Halaman 10 - -

Jumlah Tenaga Kerja Indonesia : 8 El" i

Modal Usaha : Rp 150.000.000

12. Check the List of Business Activities
* The system will display:
1.KBLI
2.Business Location
3.Business Data
4.Business Scale
5.Risk Level
6.Independent Statement
7.Status
e Click the “V”.
¢ Click the PROSES PERIZINAN BERUSAHA.

DAFTAR KEGIATAN USAHA

Alamat : Jalan

Kelurahan : Loloan

Barat Jumlah Tenaga Kerja
Indonesia: 5 Usaha Menengah
85497 Kecamatan : Negara Mod IUI ha R Kecil - neng
L s Modal Usaha : Rp &cil inggi
Kab/Kota : Kab.
- 2.000.000.000
Jembrana

Provinsi : Bali




13. Check and complete the Environmental Approval Document (KBLI/certain Business
Fields)
* The system will display a confirmation question "Do you already have an
Environmental Approval Document for this activity?" which you should choose:
a. If you select Done, go to step 13.a to document environmental approval
b. If you select Not yet, continue to step 13.b to complete the parameter form for
environmental approval obligations in accordance with the conditions in the
selected business activity.
e Click button Lanjut.

DOKUMEN LINGKUNGAN ATAS KEGIATAN 85497 YANG WAJIB DIPENUHI

Apakah sudah memiliki Dokumen Persetujuan

Lingkungan atas kegiatan ini ?

BATALKEAN

13.a Check and Complete the Environmental Approval Document (KBLI/certain Business
Fields).
¢ If you select Sudah, document environmental approval you have will appear.
¢ Click button Lanjut, to go to the next step (step 14) without going through the
parameter selection process

DOKUMEN LINGKUNGAMN ATAS KEGIATAN 85497 YANG WA.JIB DIPENUHI

Pilih
Apakah sudah memiliki Dokumen Persetujuan
Sudah| -

Lingkungan atas kegiatan ini ?

Jenis dokumen Persetujuan Lingkungan




13.b Check and complete the Environmental Approval Document (KBLI/certain Business
Field)
¢ If you select Belum, the system will display a confirmation “Pilih Jenis Usaha dan/atau
Kegiatan” that you must choose based on the selected KBLI/Business Fields.
e Click button Lanjut.

Parameter Kewajiban Dokumen Lingkungan

Silakan pilih sesuai kriteria usaha dan/atau kegiatan Anda.

¢ If you haven't have an Environmental Approval Document, then the data that you
must complete:
1. Environmental Parameters, select the parameter conditions listed on the form in
accordance with the business activities carried out.
(Then, the system will display the type of environmental document obligation must
be met, such as SPPL, UKL/UPL, or AMDAL.)
2. Business Description, fill in according to the description of the business activities
carried out.
¢ Click button Lanjut.

Parameter Kewajiban Dokumen Lingkungan
i tan And

Jeris Usaha Farameter Lingkungan

maranean i Lasour




14. Understand and Check Self
e The system will display various kinds of Self according to previously stored data and
information, such as K3L Independent Statement, Willingness to Meet Business
Standards, KKPR, SPPL, etc.
® Read, understand and click checkbox each INDEPENDENT STATEMENT,
e Click button Lanjut.

PERNYATAAM MANDIRI

MENJAGA KESELAMATAN, KEAMAMNAM, KESEHATAN DAN PELESTARIAN FUMGS] LINGKUNGAN (K3L)

PERNYATAAN KESAMGGUPAN PENGELOLAAN LINGEUNGAMN HIDUP [PEKPLH)




15. Check Draft Business Licensing
¢ The system will display the NIB draft, then click the checkbox.
e Click the TERBITKAN PERIZINAN BERUSAHA.

TERBITEAN PERIZINAN BERUSAHA




16. License (SS/Unverified Permit)
@ |ssued Business Permit, including:
1. MT risk = NIB and SS have not been verified
2. T risk = Permit
e You can view, download, and print the business licensing product.
e |f the environmental document required is UKL-UPL or Amdal, then first submit the
requirements for the environmental document to the authorized agency.
e After going through the basic requirements approval process, to obtain a verified
Standard Certificate and Permit, fulfill the business licensing requirements by clicking
here or opening the Fulfillment Requirements menu.

DAFTAR PERIZINAN BERUSAHA

Mo KBLI Lokasi Usaha Data Usaha

Tingkat Risiko Kegiatan Usaha Anda Menengah Tinggi

+ Ards capan Meplph et GRMErGEAN FIIRGE (380 B0abdN Solarmas LBLLEY Ande sden deptape
o PRMEnsaen 1Ian0N w1058 w00 ilk ukar Siem jangh s s akmy palng Lemier 3 bulss pebekes |
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REQUIREMENTS PROCESS GUIDE

If you experience difficulties in carrying out the requirements fulfillment process. You can
follow the steps below:

1. Open Permohonan Menu, select Kelola Usaha, then select Pemenuhan Persyaratan

»
-
<

@SS Beranda | Perizinan Berusaha A |Kemmaan V' pelaporan v Profile V' Informasi V Q

Lihat Semua

Kelola Usaha o Permohonan UMKU
Fasilitas Permohanan Baru gi. Silakan buat kode pembayaran baru sebelum Rabu, 11

Kegiatan Usaha
Pencabutan Mengelola keglatan usaha. fasilitas. persyaratan dasar. dan perizinan

sektoral.

Pelacakan. Anda juga dapat memproses Perizinan Berusaha BerbasisX

Pembatalan . N

Pengembangan gan di menu Perizinan Berusaha
Daftar Sanksi Bangunan Usaha

Kelola izin bangunan usaha ataupun sertifikat laik fungsi

2 >
S— o] @

PB UMKU
Mengelola izin penunjang kegiatan usaha pada tahap operasional
atau komersial

DA

Perubahan v
Mengelola perubahan data usaha. teknis. dan perizinan,
termasuk riwayat perubahan.

Pelacakan Perizinan Berusaha

Perluasan
Mengajukan penambahan kapasitas. cakupan, atau skala usaha
Industri maupun jasa.

Pelacakan Perizinan Dasar

Perpanjangan v
Mengurus perpanjangan izin usaha agar tetap berlaku sesual
ketentuan.
MERGER
Butun Baruan
2. Click the button Proses Pemenuhan Standar Usaha/Persyaratan
DAFTAR KEGIATAN USAHA
. Skala Tingkat Status Perizinan
No KBLI Lokasi Usaha Data Usaha b Risiko I Status Pemenuhan
Alamat : Jalan
Kelurahan :
Pelaga Jumlah Tenaga Kerja .
NIB terbit
Kecamatan : Indonesia: 5 Usaha Menengah Belum melengkapi
85497 | Sertifikat Standar belum A
Petang Modal Usaha : Rp Kecil Tinggi terverifikasi persyaratan
Kab/Kota : Kab 3.000.000.000 Frverias
Badung
D el
| |




3. Complete the Compliance Documents

Form Pemenuhan Standar Usaha

Memenuhl standar usaha pelatihan kerja swasta

Memenuhi standar usaha pelatihan kerja swasta

KEMBAL

4. Wait for a change compliance status in verification process business license

e Change in fulfillment status after uploading requirements document.

DAFTAR KEGIATAN USAHA

Kab/Kota : Kab
Tabanan
Proving : Bali

500.000.000

Ko KELI Lekasi Usaha Data Usaha Tingiat Risika Stalus Perzman Berusaha
Alamat : testing
Kelurahan
, Jurnlah Tenaga Kerja )
Tegaljadi e - - - NIB terbit

1 W TB4A2N Kecamatan : Marga Thrlanes :10 Usafin ek o Sertifikat Standar belum
v arg Modal Usaha : Rp Kecl Tinggi i Pl

terverifikasi

Pemenuhan

Belum
Diproses




e Changes in fulfillment status after the required documents submitted have been
approved and the application is being processed by the relevant authorities.

DAFTAR KEGIATAN USAHA

Shala
Ho KBLI Lokasi Usaha [Data Ussha Tingkat Risiko Status Perizinan Berusaha Siatus Pemenuhan
Alamat : testing
Kelurahan
T SJumlah Ten: Ker
RZE;‘{::[B1 I:’JC':ES:I 'Ia_gj o Usaha Menengah L2
1 v 78421 e s i o - F Sertifikat Standar belum
Marga Modal Usaha : Rp Kecll Tinggl -
terverifikasi
Kab/Kota : Kab =200.000.000
Tabanan
Provinsi : Bali

e Fulfillment status after being verified and approved by the relevant authority, so that
the business license has been issued.

DAFTAR KEGIATAN USAHA

No KBL Lokasi Usaha Data Usaha Tingkat Risiko Status Perizinan Berusaha
Alamat : testing
Kelurahan : Tegaljad
KE v . i\f ol Jumlah Tenaga Kerja ey . h NIB terbit
ecamatan : Marga saha enenga = S
1 v 78421 Kab/Kota : Kab g Indonesia : 10 Kecil o g Sertifikat Standar Disetujui
' Modal Usaha : Rp 500.000.000 i terverifikasi

Tabanan
Provinsi : Bali




5. Business Permits have been issued
® Open the PERMOHONAN BARU, then the system will display BUSINESS PERMIT LIST.

(Or you can also open the menu HOME, then click PERMISSIONS.)
® Business License has been issued, including:

1.NIB, click the CETAK NIB.
2. Self-Statement, click CETAK.

3. Standard/Permit Certificate, click CETAK SERTIFIKAT STANDAR/CETAK IZIN
verified/approved (depending on business risk)

4. PKPLH/SKKL, click CETAK PERSETUJUAN PKPLH/SKKL (depending on the type of
environmental documents required)

e You can view, download, and print the business licensing product.

DAFTAR PERIZINAN BERUSAHA
Skala  Tinghat
Mo KBLI Lokasi Usaha Data Usaha Risiko mmu-m Stahus
aha
ta
[ coax somriwmas stanoan | m — 1-.
Tingkat Rislke Keglatan Usaha Anda Menengah Tinggl

o &nds depes melsbuhen perrenuten sterde: usste spebis Sobumen UEL-UPL dede sudet daetupsl
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5.a Business License has been issued (Printed Example of NIB)

Pait ane, trampas i S G55, ] AP MG et P e ‘ | .

g Ceasan st BIEOTIN




5.b Business License has been issued (Printed Sample of SS)

PEMERIN REPUBLIK INDONESIA PEMERINTAH REPUBLIK INDONESIA

PERIZINAN RISIKO

SERTIFIKAT S

5.c Business License has been issued (Printed Example of Permit)
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