
 

Business Data Change Guide 
 
1. Visit https://oss.go.id/, choose "Enter” 
 

 
 
2. Enter Username And Password, then click the button ENTER 
 

 
 

https://oss.go.id/


 

3. Business Actor Dashboard 
 

 
 
4. Click Menu Business Licensing, choose Change, then select Changes in Business 
Data 

 

 
 



 

5. Select the business data you want to make changes to  
●​ Select the pencil icon, to continue  

 

 
 



 

Change Business Field Data 
6.A Select Change Business Field Data on the Changes Made Form 
 

 
 



 

●​ The system will display a Business Actor Data Change Form consisting of Old 
Application Data and Amended Application Data  

●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 



 

●​ Choose Understand to continue  
 

 
 

●​ Choose Continue Changes  
 

 
 



 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ Business Actors can continue with the next step, the Business Licensing Process 
 

 
 



 

Change Business Location Data 

6.B1 Change Land Area and Address (UMK) 
●​ Choose Change Business Location Data on the Changes Made Formn  
●​ Choose Land Area and Address (If you want to change the Land Area and 

Address) 
 

 



 

 



 

 
●​ The system will display a Business Actor Data Change Form consisting of Old 

Application Data and Amended Application Data  
●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 



 

●​ Choose Understand to continue  
 

 
 

●​ Choose Continue Changes  
 

 
 



 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ Business Actors can continue with the next step, the Business Licensing Process 
 

 
 
 



 

6.B2 Change Business Address (Non-UMK) 
●​ Choose Change Business Location Data on the Changes Made Formn  
●​ Choose Business Address (If you want to change the Land Area and Address) 

 

 
 



 

 
●​ The system will display a Business Actor Data Change Form consisting of Old 

Application Data and Amended Application Data  
●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 



 

●​ Choose Understand to continue  
 

 
 

●​ Choose Continue Changes  
 

 
 



 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ Business Actors can continue with the next step, the Business Licensing Process 
 

 
 
 



 

6.B3 Change Postal Code 
●​ Choose Change Business Location Data on the Changes Made Formn  
●​ Choose Postal Code (If you want to change the Postal Code)  

 

 
 



 

●​ The system will display a Business Actor Data Change Form consisting of Old 
Application Data and Amended Application Data  

●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 



 

●​ Choose Understand to continue  
 

 
 

●​ Choose Continue Changes  
 

 
 



 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ NIB published (Postal Code changes do not require re-verification) 
 

 
 
 
 



 

Change Investment Plan Data  
6.C Select Change Investment Plan Data on the Changes Made Form  
 

 
 



 

●​ The system will display a Business Actor Data Change Form consisting of Old 
Application Data and Amended Application Data  

●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 



 

●​ Choose Understand to continue  
 

 
 

●​ Choose Continue Changes  
 

 
 



 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ Business Actors can continue with the next step, the Business Licensing Process 
 

 
 
 



 

Change Product/Service Data 
6.D Select Change Product/Service Data on the Changes Made Form  
 

 
 



 

●​ The system will display a Business Actor Data Change Form consisting of Old 
Application Data and Amended Application Data  

●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 

●​ Choose Understand to continue  
 

 
 



 

●​ Choose Continue Changes  
 

 
 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ Business actors can continue with the next steps, Business Licensing Process 
 

 
 
 
 



 

Change Environmental Approval Data 
6.E Select Change Environmental Approval Data on the Changes Made Form  
 

 
 



 

●​ The system will display a Business Actor Data Change Form consisting of Old 
Application Data and Amended Application Data  

●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 

●​ Choose Understand to continue  
 

 
 



 

●​ Choose Continue Changes  
 

 
 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ Understand and Check Self-Declaration 
●​ The system will display various types Independent Statement Based on Law 

Number 6 of 2023 concerning the Stipulation of Government Regulations in 
Lieu of Law Number 2 of 2022 concerning Job Creation into Law. 

●​ Read, understand and click checkbox/checkbox in each Self-Statement listed. 
●​ Click the button CARRY ON. 

 

 
 



 

●​ Check Business Licensing Draft (NIB) 
●​ The system will display a draft NIB, then click checkbox/checkbox on disclaimer 

stated. 
●​ Click the button ISSUE BUSINESS LICENSES. 

 

 
 

●​ Business actors can continue with the next steps 
 

 
 
 
 



 

Change Workforce Data  
6.F Select Change Workforce Data on the Changes Made Form  
 

 
 



 

●​ The system will display a Business Actor Data Change Form consisting of Old 
Application Data and Amended Application Data  

●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 

●​ Choose Understand to continue  
 

 
 



 

●​ Choose Continue Changes  
 

 
 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ Business actors can continue with the next steps  
 

 
 
 



 

Change Business Data  
6.G Choose Change Business Data on the Changes Made Form  
 

 
 



 

●​ The system will display a Business Actor Data Change Form consisting of Old 
Application Data and Amended Application Data  

●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 

●​ Choose Understand to continue  
 

 
 



 

●​ Choose Continue Changes  
 

 
 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ NIB Issued and Standard Certificate Automatically Issued  
 

 
 



 

Change All Data 
 
6.H Select All Change Data on the Changes Made Form  
 

 
 



 

●​ The system will display a Business Actor Data Change Form consisting of Old 
Application Data and Amended Application Data  

●​ Perform business data changes on Changed Application Data  
●​ Choose Save to continue  

 

 
 



 

●​ Choose Understand to continue  
 

 
 

●​ Choose Continue Changes  
 

 
 



 

●​ Check the Business Actor Data Change Form again  
●​ Read, Understand, and  Tick on the box Checkbox, then click the button Save 

Changes. 
 

 
 



 

●​ The system will display information related to changes in business data 
●​ Choose Of, to continue it  

 

 
 

●​ Understand and Check Self-Declaration 
●​ The system will display various types Independent Statement Based on Law 

Number 6 of 2023 concerning the Stipulation of Government Regulations in 
Lieu of Law Number 2 of 2022 concerning Job Creation into Law. 

●​ Read, understand and click checkbox/checkbox in each Self-Statement listed. 
●​ Click the button CARRY ON. 

 

 
 



 

●​ Check Business Licensing Draft (NIB) 
●​ The system will display a draft NIB, then click checkbox/checkbox on disclaimer 

stated. 
●​ Click the button ISSUE BUSINESS LICENSES. 

 

 
 

●​ NIB Issued and Standard Certificate Automatically Issued  
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