
 

Guide to Basic Requirements for Submitting a 
Certificate of Functional Worthiness (SLF) for an 

Existing Building​
with ​

Building Construction Permit (IMB) / Building 
Construction Approval (PBG) 

 
Information :  

●​ Data on Approval of Conformity of Spatial Utilization Activities (PKKPR), Land 
Control Documents, and Environmental Approval Documents (PL) become 
mandatory before the application is verified 

 
1. Make sure you have access rights 

●​ Access rights in the form of username And password which was sent 
toemaillisted at the time of registration 
 

 
 

 



 

2. Visit https://oss.go.id/ 
 

 
 
3. Select ENTER 
 

 
 

 

 



 

4. Enter Username And Password, then click the button ENTER 
 

 
 
 

 

 

 



 

Submission of Business Activities 

 
5. Select Menu Business Licensing, choose Manage Business, then select 
Business activities 
 

 
 
6. The system will display Business Activity Data 

●​ Select Menu Tab Manage Buildings to continue the application for a 
Certificate of Functional Worthiness 

 

 



 

●​ The system will display Building Data 
●​ Choose Add Building Data to continue 
●​ Choose Continue the Application Process at SIMBG, if the business actor 

has created building data and will continue the process of obtaining a Building 
Functional Worthiness Certificate 

 
 
7. Complete Confirmation of Land Ownership 

●​ Select Matra or KBLI with status KKPR has Rise (If the KKPR status has not 
been issued then it is not yet can apply for PBG/SLF) 

 

 
 

 



 

●​ The system will display the form data Building Ownership Status 
automatically after the business actor selects the previous dimension or 
KBLI 

●​ The application can only be continued if Building Plan Status businessmen 
One's own 

●​ Then select the button Furthermore. 
 

 
 

 



 

●​ The system will display PKKPR Data Information based on the spatial 
planning permit data application process and Land Ownership Data  

●​ Check again before proceeding to SIMBG 
●​ Then, select Furthermore 

 

 
 

 



 

 
●​ If details KKPR data is incomplete, like the previous stage, then the 

process cannot be continued and needs to be reported to the local 
technical service 

 

 
 

 



 

 
●​ The system will display a form that needs to be filled in for the application for 

a Building Function Certificate with IMB/PBG. 
●​ Complete Confirmation of Building Construction correctly and 

appropriately 
○​ Choose Already have a Building Permit or Building Permit that has 

been issued 
●​ Complete General Building Data correctly and appropriately 
●​ Complete Business Name correctly and appropriately 
●​ Read, Understand, and Tick ​​Statement,  
●​ Then select Process, to continue 

 

 
 

 



 

8. Submission Certificate of Functionality 
●​ The system will display back to the page Building Database displaying 

business actor data that has previously been completed with status Already 
Standing with Existing Building Permit/Building Permit  

●​ Then select Apply for a Certificate of Functional Worthiness to continue 
 

 
 

●​ The system will display information related to the process of submitting a 
Certificate of Functional Worthiness, select Agree to continue it 

 

 
 

 



 

●​ The system will display a notification that Application for Certificate of 
Functional Worthiness Successfully Created 

 

 
 

●​ The system will return to the Building Data page by displaying business actor 
data that has previously been completed with the status Already Standing 
with Existing Building Permit/Building Permit  

●​ Then select Continue the application process at SIMBG  
 

 
 

 

 



 

●​ The system will display a pop-up with information on the application history 
and the PBG application number that was successfully created. 

●​ Choose Check Application Data at SIMBG then the business actor will be 
directed to enter the application SIMBG with the submission of application 
data from OSS 

 

 
 

 

 



 

9. Complete Building Application Data Details on the application SIMBG 
●​ Business actors can search for building applications previously submitted to 

OSS by using the Search Feature. 
●​ Choose Look to continue 

 

 
 

●​ SIMBG will display the Application Details page. 
●​ Check againApplication Details businessmen 
●​ Then selectContinue Application  

 

 
 

 



 

 
●​ Complete Building Data correctly and appropriately 
●​ Check again before continuing, then select Furthermore 

 

 
 

 



 

●​ Complete Building Land Documents correctly and appropriately 
●​ Check again before continuing, then select Furthermore 

 

 
 

 



 

●​ Complete Building Technical Data correctly and appropriately 
●​ Check again before continuing, then select Furthermore 

 

 
 

 



 

●​ The system will display information related to the completed data. 
●​ Then, select Save to continue  

 

 
 

 



 

10. Regularly Check Application Status 
●​ If SLF Issued/Approved, Business Actors can see, download, and print 

business licensing products. 
 

 
 
 

 

 



 

Example of a Certificate of Functional Suitability Printout 
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